





I. RHETORIC.


Writing: A First Look.


Planning and Drafting Your Paper.


Revising and Editing Your Paper.


Narration: Relating Events.


Description: Presenting Impressions.


Process Analysis:  Explaining How.


Illustration: Make Yourself Clear.


Classification: Grouping into Categories.


Comparison: Showing Relationships.


Cause and Effect: Explaining Why.


Definition: Establishing Boundaries.


Argument: Convincing Others.


Mixing the Writing Strategies.


Paragraphs.


Effective Sentences.


Diction, Tone, Style.


The Essay Examination.


Writing About Literature.


Business Letters and Resumes.�


II RESEARCH GUIDE.


 The Library Research Paper.


Documenting Sources.


Additional Research Strategies:�Interviews, Questionnaires. Direct Observations.�


III READER.


Strategies for Successful Reading.


The Appeal of the Androgynous Man, Amy Gross.





Rhetorical Table of Contents.


Narration.


The Perfect Picture, James Alexander Thom.


The Boy and the Bank Officer, Philip Ross.


Momma’s Encounter, Maya Angelou.


For My Indian Daughter, Lewis Sawaquat.





Description.


When the Full Moon Shines Its Magic Over Monument Valley, John V. Young.


A Total Eclipse, Annie Dillard.


Living Well in Loudon, K.M. Kostyal.


Once More to the Lake, E.B.White.








Process Analysis.


How to Adopt a Stray, Kathy Roth.


From The Spider and The Wasp, Alexander Petrunkevitch.


Let’s Get Vertical! Beth Wald.


The Knife, Richard Selzer.





Illustration.


Courtship Through The Ages, James Thurber.


Rambos of The Road, Martin Gottfries.


Idiosyncrasies, Anyone? Bill Bryson.


The Company Man, Ellen Goodman.





Classification.


Can People Be Judged Their Appearance? Eric Berne.


It’s Only a Paper World, Kathleen Fury.


The Crystal healer Will See You Now, Stephen Perrine.


The Technology of Medicine, Lewis Thomas.





Comparison.


Grant and Lee: A Study in Contrasts, Bruce Catton.


That Lean and Hungry Look, Suzanne Brit.


Americans: Conservationists or Champion Land Hogs? Neal Peirce.


Private Language, Public Language, Richard Rodriguez.


Coming Home, Marjorie Waters.





Cause and Effect.


Spudding Out, Barbara Ehrenreich.


Fear or Dearth, Carll Tucker.


Black Men and Public Space, Brent Staples.


Why Women Managers Are Bailing Out, Alex Taylor III.





Definition.


The Sweet Smell of Success Isn’t All That Sweet, Laurence Shames.


The Handicap of Definition, William Raspberry.


The Bureaucrat, Citicorp N.A.


When Is It Rape? Nancy Gibbs.











Argument.


Death and Justice, Edward I. Kock.


Execution, Anna Quindlen.


Sexual Harassment Is a Serious Problem at Universities, Marilyn Gaye Piety.


Sexual Harassment Is Overestimated, Gretchen Morgenson.


I Have A Dream, Martin Luther King Jr.


A Journalist’s View of Black Economists, William Raspberry.





Mixing the Writing Strategies.


A Museum Etched in Stone, Tony Hillerman.


She’s Your Basic L.O.L. in N.A., D. Perri Klass.


The Uses of a Word, Gloria Naylor.





Thematic Table of Contents.


Life’s Changes.


Who We Are.


Diversity in Our Lives.


Our Relationship to Nature.


Health.


Contemporary Issues.


       Women’s Issues.


Ethnic Diversity.


Crime and Punishment.





IV. HANDBOOK.


Sentence Elements.


Editing to Correct Faulty Punctuation and Mechanics.


Spelling.�


Glossary of Word Usage.


Author-Title Index.


Subject Index.
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